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Date: 

Subject: Grievance Record XXX-XX-XXX-XXX-XX, Certified Mail # (if used)                                                            
From: PASS Representative, (location)

To: (Name), Manager (location)
The Professional Airways Systems Specialists, (location), is not satisfied with the answer of (supervisor name), Manager of the (location), in reference to grievance record XXX-XX-XXX-XXX-XX.  Consequentially, PASS submits the above grievance to the Manager of the (location), or his designee.    

Sincerely,

(Signature)

(Name)       

CC: 

